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HEREFORDSHIRE, LUDLOW AND NORTH SHROPSHIRE COLLEGE 

Job Description

Teacher of Early Years Education and Childcare
FACULTY/DEPARTMENT
: Faculty of Community Studies
RESPONSIBLE TO:
  Curriculum Team Leader for Community Services and HE 
JOB PURPOSE

All teachers are required to carry out organisational and administrative duties which will include the preparation of work, marking and assessment, student welfare and counseling.  Tutors are required to fully support and participate in College activities which help to achieve the College’s mission and objectives.

HLNSC is committed to equality of opportunity, safeguarding including the Prevent Duty, Health and Safety and promoting the welfare of all learners.  HLNSC expects all members of staff to shares this commitment and adhere to these procedures.

MAIN DUTIES AND RESPONSIBILITIES

A flexible approach is required to the job as change may be necessary within the scope of the post.

1.
Teaching Responsibilities

· to create a learning environment and assist students/trainees in achieving successful outcomes

· to develop students/trainees knowledge and understanding and assess their competence and application of skills

· to guide and counsel students whenever necessary and to maintain a pastoral care role

· organise teaching and timetabling of courses

· to maintain a safe working environment

2.
Organisational and Administrative Responsibilities

· to prepare learning opportunities and assignments to achieve the required outcomes and meet programme objectives

· to maintain appropriate records as required 

· contact and interview all applicants for all courses

· to assist with student recruitment and career guidance 

· run selection and information days 

· to act as personal tutor to a group of students

· liaise closely with Admissions, MIS and Finance

· 
· organise and liaise External Verifier (EV) visits
· 
· to engage in quality assurance activities associated with the subject area and role
3.
Curriculum Development

· to assist with the planning, development and evaluation of a framework for learning

· to assist in the development and evaluation of appropriate and relevant learning materials

· to develop and maintain links with external agencies, such as industry, awarding bodies and schools

4.  Staff Development, Safeguarding, Health and Safety and Equality and Diversity

· to participate in skills updating to meet identified institutional, industrial or personal needs

· to attend College Staff Development Days 

· to participate in the staff appraisal scheme

· to adhere to all College policies and in particular those covering health and safety matters

· to adhere to College Safeguarding, Prevent and Equality and Diversity policies and procedures

· to be familiar with Keeping Children Safe in Education September 2021 Part 1
5.
Research and Consultancy

· to participate in the development of research and/or consultancy contracts to meet agreed objectives of benefit to the College

Person Specification

Essential

· Degree in relevant subject

· 
· A minimum Level 2 qualification in literacy and numeracy 

· Employment experience in the sector
· 
Desirable

· Teaching qualification
· Relevant post-graduate qualification
· A level 3 qualification in literacy and numeracy 

· A level 2 qualification in IT

· 
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Date of form completion :





Post Applied for:





Date of form completion:





Where did you see this post advertised ?





Surname:


Title:            Mr/Mrs/Ms/Miss/Dr/Other








First / Other Name(s)


Previous Name(s)





Former Name(s)





Address:














Post Code:





Date of birth:





Preferred Name:








National Insurance Number





Teacher Ref. No (teaching posts only)





If yes, please provide details here





3. Are you included on the DBS children’s or adult barred lists ? Yes/No








Where did you see this post advertised ?





If yes, please provide details here








If yes, please provide details here








 Do you have any convictions or adult cautions that are unspent ? Yes/No








Where did you see this post advertised ?





 Do you have any cautions or convictions that would not be filtered ? Yes/No








Where did you see this post advertised ?





4. Are you known to the police or children’s social care ? Yes/No








Where did you see this post advertised ?





If yes, please provide details here








5. Teaching posts only – Are you , or have you ever been prohibited from teaching by the Teaching Regulation Agency or sanctioned by the General Teaching Council for England? Yes/No








Where did you see this post advertised ?





7. Are you subject to any sanctions relating to work with children in any country outside of the UK? Yes/No








Where did you see this post advertised ?





If yes, please provide details here








6.Have you lived or worked outside the UK for more than 3 months in the past 5 years? Yes/No








Where did you see this post advertised ?





If yes, please provide details here








If yes, please provide details here








8.Have you have any criminal offences from any country outside of the UK or any relevant overseas information ?  Yes/No














If yes, please provide details here





9. Applicants for posts in early years or later years childcare (wrap around care) only i.e. the College Nurseries


The Disqualification under the Childcare Act 2006 Regulations (2018) state that anyone employed to care for children in early years (children under the age of 5) or later years (wrap around care for children under the age of 8) is disqualified from that work if they meet certain criteria.  These criteria include (this is not an exhaustive list) :


Certain serious criminal offences


Court orders relating to the care of your own child


Being prohibited from private fostering


Do you have any reason to believe you are disqualified from working in childcare? 


Yes/No


If yes, please contact us for more information on the Regulations.











10. Please complete the declaration below:


I declare that all the details given in this disclosure are, to the best of my knowledge, full and correct at the time of application and that I have not omitted anything that could be relevant to the appointment of someone who will work with children. I understand that the recruitment panel may be made aware of any relevant information that I have disclosed in order to discuss the matter(s) with me as part of the recruitment process and that, if my application is successful, a risk assessment of the disclosed information will be held securely on my personnel file.  I understand that the declaration of a criminal record will not necessarily prevent me from being offered this role. I also understand that my application may be rejected, that an offer of employment may be withdrawn or I may be dismissed if I have given false information or withheld relevant details.





I accept that the post and any offer of employment is subject to an Enhanced DBS check and the potential for overseas checks where relevant.








Signed  							Date











Originator : Director of Personnel and Human                                                                  Reviewed: September  2022
Resources Manager


