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HEREFORDSHIRE, LUDLOW & NORTH SHROPSHIRE COLLEGE

Job Description

LECTURER / COURSE TUTOR IN ELECTRICAL INSTALLATION (Full time) 


FACULTY		North Shropshire College (Oswestry Campus)

REPONSIBLE TO	Head of College 

North Shropshire College (HLNSC) is looking for an enthusiastic and industry-experienced Lecturer/course tutor in Electrical Installation to join our team. This role involves teaching Level 1, Level 2 and Level 3 electrical programmes and supporting learners and apprentices to gain the practical skills, knowledge and behaviours needed for employment or further study.

JOB PURPOSE
The successful candidate would be expected to be flexible and deliver on the level 1, 2 and 3 electrical courses.
As part of the role, you will also be expected to carry out the associated organisational/administrative processes including preparation of work, marking and assessment, student support and recruitment and participate fully in the ongoing Faculty and College activities to achieve the College’s key mission and objectives.

In addition to teaching responsibilities, the role includes apprenticeship assessor duties, employer engagement, and supporting learners throughout their apprenticeship journey.

HLNSC is committed to safeguarding including the Prevent Duty and promotes the welfare of all learners and expects all staff to share this commitment. North Shropshire College is a Disability Confident Employer.


MAIN DUTIES AND RESPONSIBILITIES

A flexible approach is required to the job as change may be necessary within the scope of the post.

TEACHING AND LEARNING

· To deliver high quality teaching and learning in your subject specialism(s)
· To produce and provide resources for students to facilitate effective learning
· To use and apply modern technology to enhance the learning experience for students (eg ILT, VLE, specialist software / resources)
· To set, mark, record and feedback on student work / assessment, evidencing student progress and achievement
· To embed and support students’ literacy and numeracy skills as part of your lesson planning and delivery
· To maintain accurate registers and to track and report back on individual student progress
· To take part in standardisation and/or internal verification of assessed work within the subject team (training provided)
· To supervise learners' conduct and comply with health and safety and safeguarding procedures, ensuring the welfare of the learners under your care
· Support the organisation and monitoring of work experience placements, completing health and safety procurement standards (HASPS) documents as necessary
· Maintain subject and industry knowledge and practice. 


COURSE TUTOR ROLE

· To act as personal tutor for a group of students and to create, monitor and progress Individual Learning Plans for students via the tutorial processes
· Develop and monitor individual learning plans (ILP’S) 
· To track, record and report on student progress and attendance and to partake in course level quality reviews and self-assessment
· To assist with student recruitment and career guidance 

APPRENTICESHIP ASSESSOR RESPONSIBILITIES
· Manage and support apprentices throughout their apprenticeship journey 
· Plan, conduct, and review workplace assessments 
· Monitor apprentice progress against standards and frameworks 
· Maintain accurate documentation and compliance with funding requirements 
· Liaise with employers to support apprentice development 
· Conduct regular progress reviews with apprentices and employers 
· Prepare learners for End-Point Assessment (EPA)
BUSINESS DEVELOPMENT & EMPLOYER ENGAGEMENT 
· Develop and maintain strong relationships with local employers 
· Support apprenticeship recruitment and programme growth 
· Identify opportunities for collaboration and work placements 
· Promote the College’s provision to external stakeholders
CONTRIBUTION TO THE WIDER TEAM

· To attend and contribute to course team meetings and departmental team meetings where applicable
· To be proactive and work closely with colleagues in developing and enhancing those areas and resources relating to your subject specialism
· To participate in staff appraisal processes, and other staff development programmes, as appropriate 
· To comply with college administrative and quality procedures as required
· To comply with and follow the college’s health and safety and safeguarding policies and procedures. Be alert to and report all safeguarding matters including any suspicions or concerns. 
· Maintain effective, professional conduct and relationships with all stakeholders.








                                                     





PERSON SPECIFICATION

SELECTION CRITERIA FOR ELECTRICAL INSTALLATION LECTURER/ COURSE TUTOR  


	KEY
	SKILL/QUALITY
	Essential
	Desirable
	METHOD OF ASSESSMENT

	
	
	
	
	Application Form
	Interview 
	Test

	What educational background is required?
eg GCSE/degree level etc
	GCSE (or other level 2) in English and Maths 
	

	

	
	
	

	
	Degree (or equivalent) or Industry Experience
	
	
	
	
	

	What professional qualifications are required?
e.g. teaching and occupational qualifications
	Level 3 qualification in relevant subject 
	

	

	
	
	

	
	Teaching qualification*
	

	

	
	
	

	
	Assessor and internal verifier award*
	
	
	
	
	

	
	Additional industry qualifications (e.g. 18th Edition wiring regulations, AM2 assessment) 
	
	
	
	
	

	Is previous job experience necessary?  How many years?  In what type of role?
eg similar experience or responsibilities in FE
	Relevant UK industry experience
	

	

	
	
	

	
	Teaching/training experience
	
	

	
	
	

	
	Working in the FE Sector
	

	


	
	
	

	
	Experience of working with apprentices or training in the workplace 
	

	
	
	
	

	Does the job require specialist knowledge or skills?
eg legislation, policymaking, supervisory experience, vocational skills, clerical skills
	Administrative and organisational skills 
	

	


	
	
	

	
	Experience of course
organisation
	

	

	
	
	

	
	Knowledge of relevant health & safety issues
	

	

	
	
	

	
	Experience of assessing apprentices in the workplace, with the ability to monitor progress, maintain accurate records, and effectively support learners and employers throughout the apprenticeship journey
	
	

	
	
	

	What personal qualities are required?
eg enthusiasm, initiative, team working skills
	Enthusiasm
Initiative
Adaptability and flexibility
Inter-personal skills
Administrative skills
Team working skills
Communication skills
Organisational skills
Ability to motivate others
Business focus
Appreciation of ethical values
	










	
	
	
	

	Other duties or training that are required as part of the role include:
	Occasional evening and 
weekend working

Ability to travel to employers’ sites 
	





	
	
	
	



* If you do not possess a teaching or assessors qualification you will be required to undertake study and qualify within two years of appointment 
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