HEREFORDSHIRE, LUDLOW & NORTH SHROPSHIRE COLLEGE
Job Description

Hourly Paid Tutor – Level 3 Diploma in Children and Young People’s Workforce
GATEWAY ADULT EDUCATION CENTRE

FACULTY			Faculty of Adult and Community Education
RESPONSIBLE TO		Head of Adult and Community Education

JOB PURPOSE
To deliver high-quality teaching, learning and assessment for adult learners undertaking the Level 3 Children and Young People’s Workforce Diploma, enabling them to develop the knowledge, skills and behaviours required for employment or progression within childcare and education settings.

KEY RESPONSIBILITIES
Teaching and Learning 
· Plan and deliver engaging, structured sessions aligned to the Level 3 Diploma. 
· Use a range of teaching strategies to support and challenge adult learners. 
· Contextualise learning to real childcare and early years practice. 
· Embed English, maths, safeguarding and employability skills within delivery.

Assessment and Progress Monitoring
· Assess learners’ starting points and set clear, personalised targets. 
· Support learners to build portfolios of evidence in line with awarding body requirements. 
· Provide timely, developmental feedback to support progress and achievement. 
· Track and monitor learner progress, ensuring high retention and achievement rates.
· Conduct a minimum of 2 placement visits and document observations

Online Delivery
· Deliver live sessions using digital platforms (e.g. Microsoft Teams). 
· Develop and adapt high-quality digital learning resources. 
· Promote learner engagement and attendance in an online setting.

Work-Based Learning / Vocational Context
· Support learners in applying knowledge to workplace practice. 
· Liaise with employers/settings where appropriate. 
· Ensure learners understand professional standards within childcare and education.

Learner Support and Experience
· Provide academic and pastoral support to adult learners. 
· Promote high expectations, professional behaviours and reflective practice. 
· Signpost learners to additional support services where needed.

Quality Assurance and Compliance
· Contribute to internal quality assurance processes and standardisation. 
· Ensure compliance with safeguarding, Prevent, equality and diversity, and health and safety. 
· Maintain accurate records (registers, ILPs, progress tracking, assessment records).

Wider Responsibilities
· Work flexibly to meet curriculum needs, including online and evening delivery.
· Attend team meetings, standardisation, and training sessions 
· Engage in continuous professional development 
· Contribute to enrolment, induction, and promotional activities 










PERSON SPECIFICATION
	Criteria
	Essential
	Desirable

	Qualifications
	- Level 3 (or above) qualification in Childcare, Early Years, or Supporting Teaching and Learning.
- Level 2 English and Maths (GCSE or equivalent).
- Teaching qualification (AET/PTLLS or equivalent) or willingness to work towards.
	- Level 5 teaching qualification (DET, CertEd, PGCE).
- Assessor qualification (TAQA).

	Experience
	- Recent and relevant industry experience in childcare, early years or education settings.
- Experience of working with adult learners or training delivery.
- Experience of assessing or supporting vocational qualifications.
	- Experience delivering Level 3 Diplomas in Children and Young People’s Workforce or similar.
- Experience in FE or Adult Community Learning.
- Experience working with apprenticeships or work-based learning.

	Knowledge and Skills
	- Strong knowledge of childcare practice, safeguarding and child development.
- Ability to plan and deliver engaging, inclusive sessions.
- Understanding of assessment and portfolio building.
- Good organisational and record-keeping skills.
- Strong communication and interpersonal skills.
- Commitment to safeguarding and EDI.
	- Knowledge of awarding body requirements.
- Understanding of RARPA and adult learning principles.
- Experience with e-portfolios or digital learning tools.

	Personal Attributes
	- Enthusiastic, supportive and learner-focused.
- Ability to motivate and inspire adult learners.
- Professional and reliable.- Reflective and committed to continuous improvement.
- Ability to work independently and as part of a team.
	- Willingness to contribute to curriculum development and innovation.

	Other Requirements
	- Ability to travel to delivery sites and placement settings.
- Suitable to work with adults and young people; enhanced DBS required.
	- Full UK driving licence and access to a vehicle.



