HEREFORDSHIRE, LUDLOW AND NORTH SHROPSHIRE COLLEGE
ACADEMIC COACH – LUDLOW SIXTH FORM COLLEGE

FACULTY/DEPARTMENT:  Ludlow Sixth Form College
RESPONSIBLE TO: Head of Ludlow Sixth Form College

JOB PURPOSE: 
To support students in achieving high academic outcomes by developing effective study skills, independent learning habits, and exam readiness.
The Academic Coach will work closely with teaching staff to monitor and improve student progress through targeted intervention, while leading on UCAS coordination and supporting learners to secure positive post-18 destinations.
The role has a strong focus on tracking progress, raising attainment, and ensuring all students are fully prepared for examinations and progression opportunities.

MAIN DUTIES AND RESPONSIBILITIES 
A flexible approach is required to the job as change may be necessary within the scope 
of the post. 
1. Academic Progress & Intervention
· Track and monitor individual student progress using registers, assessment data, and subject tracking systems. 
· Identify underperformance early and implement targeted interventions to improve attainment and outcomes. 
· Work collaboratively with teaching staff and tutors to coordinate timely and effective support strategies. 
· Maintain accurate records of interventions, progress, and impact.
2. Study Skills & Exam Preparation
· Deliver structured workshops on study skills, revision strategies, academic writing, and independent learning (e.g. VESPA). 
· Provide 1:1 and small group academic coaching focused on improving performance and achieving aspirational grades. 
· Support students during independent study and “Boost” sessions, ensuring effective use of time. 
· Develop students’ exam techniques, revision planning, and confidence in preparation for assessments.
3. UCAS & Progression
· Lead and coordinate the UCAS application process from initial registration through to final submission. 
· Provide structured guidance on personal statements, including workshops, 1:1 support, and detailed feedback. 
· Track student progress against UCAS deadlines, ensuring timely and high-quality submissions. 
· Work with the Careers team to support students with university, apprenticeship, and alternative progression routes. 
· Ensure all learners are supported to make ambitious and informed post-18 choices.
4. Student Engagement & Attendance
· Monitor attendance and engagement, working with students and staff to address concerns promptly. 
· Maintain effective communication with students, tutors, and parents/carers where appropriate. 
· Encourage positive attitudes towards learning, independence, and academic success. 
5. Learning Environment & Resources
· Maintain and develop learning resources, including study spaces, displays, and library materials. 
· Ensure resources are current, accessible, and support student achievement.
6. General Duties
· Undertake reception duties to ensure continuous front-of-house cover during lunch periods and staff breaks.
· Support evening activities and participate in occasional weekend events, including open events and advice and guidance sessions.
· Work collaboratively with staff across the college to support student success. 
· Maintain accurate documentation and comply with college policies and procedures. 
· Participate in staff development, appraisal, and training activities. 
· Uphold safeguarding, equality and diversity, health & safety, and data protection standards. 
· Undertake any other duties appropriate to the role.

ACADEMIC COACH – LUDLOW SIXTH FORM COLLEGE
Person Specification
	
	Essential
	Desirable

	Qualifications

	· Degree (or equivalent) 
· GCSE English and Maths (Grade 4/C or above) 

	· Specialism in STEM or social science subjects
· Mentoring or coaching qualification

	Experience & Knowledge

	· Experience working with young people in an educational setting 
· Experience supporting or teaching A Level or secondary students 
· Ability to analyse data and use it to inform interventions 
· Experience delivering workshops or small group sessions 
	· Experience in a coaching, mentoring, or tutoring role 
· Knowledge of UCAS processes and post-18 pathways 
· Experience supporting exam preparation or intervention programmes 


	Skills & Competencies

	· Strong organisational and time management skills 
· Excellent communication and interpersonal skills 
· Ability to motivate and engage students 
· Ability to work independently and as part of a team 
· High level of digital literacy 

	

	 Personal Attributes

	· Proactive and solution-focused approach 
· Commitment to high standards and student achievement 
· Professional, approachable, and supportive manner

	















 
