HEREFORDSHIRE AND LUDLOW COLLEGE 
Job Description

Rural Skills Assessor
FACULTY


Walford
RESPONSIBLE TO 

Deputy/Head Walford Campus
JOB PURPOSE

To support apprentices across land‑based and rural apprenticeship standards. The role is central to ensuring apprentices make substantial and sustained progress in developing the knowledge, skills and behaviours (KSBs) required to successfully complete their apprenticeship, achieve well at end-point assessment and progress to sustained employment.

To contribute directly to the quality of curriculum, teaching and training, ensuring apprenticeship delivery reflects clearly defined curriculum intent, is consistently and effectively implemented, and results in strong apprentice outcomes and destinations. 

The role will require close working with employers, such as The National Trust, to harness excellent employer relations. The assessor role supports the whole apprenticeship journey from identifying apprenticeship vacancies, the sign up process, ongoing apprenticeship reviews and monitoring of apprentices and completion of healthy and safety documents. 

There is a requirement to carry out organisational and administrative duties and promote learner welfare in order to fully support and participate in departmental activities and achieve the College’s mission and objectives.

HLNSC is committed to safeguarding and promotes the welfare of all learners and

expects staff to share this commitment.

MAIN DUTIES AND RESPONSIBILITIES

A flexible approach is required to the job as change may be necessary within the scope of the post.

Sales
· To effectively target markets using a range of sales approaches, including cold calling, field sales, mail shots and sales appointments
· To negotiate and secure new and existing business using a variety of methods, including producing proposals, delivering presentations and agreeing contracts in order to provide solutions to meet business needs
· To help companies diagnose their requirements for learning by producing training needs analysis
· To attend appropriate networking events, conferences, seminars and exhibitions that encourage employers to engage with the College
· To identify, in conjunction with employers and specialist College staff, the most effective way to develop and deliver apprenticeship training, taking into account the requirements of the company and the trainee
Assessment

· To be proactive in acquiring and updating knowledge of the content and availability of all competence-based qualifications together with all requirements relating to delivery of the framework and technical qualifications
· To complete observations and mark apprentices’ assignments providing high-quality, supportive and informative feedback that supports apprentices to make progress over time. 

· To interview potential apprentices to offer impartial support and guidance relating to the training.
· To negotiate realistic and deliverable training plans with apprentices identifying work-based training activities that support the acquisition of the relevant competence based qualifications, allocating units of competence to be assessed and recorded in the workplace.
· To arrange, and where appropriate deliver, an induction programme for each apprentice which allows for detailed assessment and further guidance as necessary.
· To facilitate the provision of assessment in the workplace and where feasible and appropriate, act as a workplace assessor in partnership with the College and the employer.
· To train apprentices, helping them to make progress towards and generate evidence in relation to their apprenticeship standards.

· To maintain at all times close liaison with the employer to ensure that they are aware of the progress of the trainees and in order to discuss and address any issues relating to the training. Formalising this within progress reviews which need to completed in a timely manner in line with funding requirements. 
· To follow and monitor Health and Safety procedures in line with contractual requirements to ensure maximum safety for all apprentices.
· To ensure that all apprentices are aware of Health and Safety matters relating to the planned programme of training and of their responsibilities within the Health and Safety at Work Act.
· To ensure apprentices are properly equipped with protective clothing and equipment and that they receive detailed and complete instruction in the use of these items.
· To offer support, guidance and advice to apprentices during the programme where appropriate.
Organisational and Administrative Responsibilities

· To assist with the organisation and monitoring of apprentices placements.
· To prepare learning opportunities and assignments to achieve the required outcomes and meet programme objectives.
· To maintain appropriate records as required.
· To assist with student and apprentice recruitment and career guidance and counselling.
· To be involved in ongoing quality assurance systems and processes including internal and external verification processes. 

Curriculum Development

· To assist with the planning, development and evaluation of a framework for learning.
· To assist in the development and evaluation of appropriate and relevant learning materials.
· To develop and maintain links with external agencies, such as industry, awarding bodies, schools, Chambers of Commerce.
Staff Development

· To participate in skills updating to meet identified institutional, industrial or personal needs.
· To participate in the staff appraisal scheme.
Staff Development, Prevent Duty, Safeguarding, Health and Safety and Equality and Diversity

· To maintain a safe working environment in both the college and during external activities.
· To recognise and adhere to all relevant health and safety policies and procedures.
· To participate in skills updating to meet identified institutional, industrial or personal needs.
· To attend College Staff Development Days whenever possible.
· To adhere to all College policies and in particular those covering health and safety matter.
· To adhere to College Safeguarding, Prevent Duty and Equality and Diversity policies and procedures.
Person Specification

Essential

· Vocational experience within rural skills.
· Excellent interpersonal skills. 
· Motivation and enthusiasm.
· Flexible approach to working.
· Have excellent organisational skills, good attention to detail and an ability to work on own initiative and under pressure.
· An up-to-date understanding of the related apprenticeship standards/industries such as countryside worker/ranger and landscape/horticulture. 
· Good core IT skills including the ability to work with email systems, internet and Microsoft Office packages including Excel and Word.
· A level 2 qualification in literacy and numeracy. 

Desirable

· Assessor (D32/33 or A1) award or a willingness to work towards

· Recognised teaching qualification at Level 5 or above
· A level 2 qualification in IT.
· Experience of leading and developing apprenticeship provision.
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