HEREFORDSHIRE, LUDLOW AND NORTH SHROPSHIRE COLLEGE
Job Description and Person Specification


	POST TITLE:
	Vice Principal


	REPORTS TO:
	Deputy Principal


	JOB PURPOSE:
	This post is of strategic importance to the College in achieving its mission: ‘To realise potential and support success’.

[bookmark: _Hlk72149180]This key role calls for outstanding leadership and excellence in general management, and your focus will be on the delivery of excellence in teaching, learning and assessment in the Faculty of Technology Studies, Holme Lacy College and cross college apprenticeships, whilst maintaining financial efficiency.


MAIN DUTIES AND RESPONSIBILITIES

This job description is not intended to be a full account of all aspects of the post.  A flexible approach is required for the job, as the duties may be changed within the scope of the post.


Students

· To provide the best possible experience for all students within their programmes through:

· The continual improvement of the student environment and the availability of materials and equipment.
· Maximising the use of modern technology within the framework of the learning process.
· The provision of high-quality tutorial support, guidance and counselling.
· Ensuring the maintenance, improvement and adherence to college quality and administrative systems in respect of students.

· To ensure equality of opportunity for all students in line with college policy, and to implement and progress the College’s approach to inclusive learning.

· To ensure that students are involved and integrated into the planning, maintenance and control of the College’s curriculum systems.

· To ensure full and effective recording and collection of student information to satisfy internal and external requirements.

· To take full account of student recruitment, retention and achievement data, acting where required to ensure that improvements, identified through the College’s self-assessment and action planning system, are effectively targeted and achieved.

· Become actively involved in the development and maintenance of good conduct and behaviour of students across both faculties.

Staff 

· To effectively lead and manage the Curriculum Team Leaders and Heads in Technology Studies and Holme Lacy College, ensuring that they are motivated and encouraged to succeed thereby maximising their contribution to the College.

· To ensure the development of effective team working which will involve mentoring and training of the Curriculum Team Leaders and Heads and dealing with difficult people issues quickly and effectively.

· Direct management of administrative and support staff in the Faculty of Technology Studies and Holme Lacy College.

· To initiate and maintain robust staff communication strategies so that all staff are fully involved in the work and progress of the College.  

· To congratulate and reward excellence in work performance and reprimand or discipline in cases of unacceptable work performance or misconduct.

· To exercise rigour in the recruitment and selection of new staff and ensure that they are fully inducted, provided with appropriate training as identified through the College’s appraisal scheme, and fully and effectively deployed.

· To train and develop all staff to equip them for success in their roles and provide them with opportunities for career development.

· To contribute to the formulation of staff budgets and carefully control all aspects of staff expenditure.

· To ensure that College employment policies and procedures are adhered to by all staff thus contributing to a safe environment and a sense of fair play and equality throughout the organisation.

Curriculum

· To manage the curriculum, offered in both faculties and oversee cross college apprenticeships, ensuring that learning programmes are effective in meeting the needs of the local community, industry and, where appropriate, national/international demand.

· To stimulate curriculum innovation by being instrumental in developing new programmes and modernising and enhancing the existing portfolio. 

· To identify programmes that may be uneconomic or otherwise unsustainable and propose and implement change to ensure the ongoing viability of the curriculum offer.

· To promote excellence in all aspects of curriculum management, development and innovation.

· To ensure that college quality and administrative systems in respect of curriculum are adhered to by all staff, thus enabling the delivery of a product of consistently high quality.

· To ensure compliance with the Curriculum Resource Model and budget models.


Quality

· To ensure full compliance with quality systems and procedures and to provide appropriate reporting as required.

· To establish mechanisms to quality assure the curriculum offer.

· To provide a consistent approach to teaching, learning and assessment.


Campus Management

· Development of campus identity and links with the local community.

· Work to maintain the excellent reputation of Herefordshire, Ludlow and North Shropshire College.

· Overall management responsibility for the Faculty of Technology Studies and Holme Lacy College.

· Management responsibility for all faculty staff (curriculum and support), students, contractors and visitors.

· Work with the Head of ICT, Head of Estates and the Chief Finance and Operating Officer for all site development, maintenance and repairs for all equipment, land, buildings, machinery and vehicles for the Faculty of Technology Studies and Holme Lacy College.

· Budget responsibility for all site purchases at Faculty of Technology Studies and Holme Lacy College.

· Overall responsibility for the management of service level agreements for the Faculty of Technology Studies and Holme Lacy College.

· Oversight of professional links and relationships with external partners at both Hereford and Holme Lacy. 

· Capital expenditure planning and budgeting for the Faculty of Technology Studies and Holme Lacy College.

· Responsibility for the management of the annual Curriculum Resource Model and staffing budget for the Faculty of Technology Studies and the Holme Lacy College.

· Overall responsibility for Open Days and evenings, award ceremonies and similar events.

· Responsibility and main campus contact for Health and Safety Executive and other external auditor visits, planned or otherwise for the Faculty of Technology Studies and Holme Lacy College.

· Responsibility for incident control for Faculty of Technology Studies and Holme Lacy College, including liaising with external bodies such as the Fire Service and Police.  


Schools

· To act as the main link and external face to Herefordshire and schools ensuring that strong relationships are formed and maintained.


Resources (non-staff) including finance

· To forecast resource requirements to meet curriculum and student needs and work closely with the Executive Team to ensure appropriate resourcing of the faculties.

· To control rigorously the use of resources, carefully monitoring and controlling all items of expenditure in order to ensure that budgetary targets are met.

· To plan for future equipment requirements and maintain existing equipment to a suitable standard.

· To ensure that the College’s financial regulations and procedures are adhered to by all faculty staff.

· To monitor and take the necessary actions to ensure control of financial outturn.

· To ensure and be responsible for the financial contribution of the two faculties against set targets.


Health and Safety

· To make sure that all staff are made fully aware of relevant health and safety issues and that College policy is properly adhered to. 


Safeguarding, Prevent, Mental Health and Equality and Diversity

· To ensure that all faculty staff are fully aware of their safeguarding, Prevent and Mental Health responsibilities and that the College’s relevant policies are adhered to.

· To ensure that all faculty staff are trained in safeguarding, child protection, mental health and Prevent and are aware of their own responsibilities.

· To work with fellow senior managers to ensure that a safe environment is maintained where students feel safe and are aware of policies and procedures in place.

· To ensure that Equality and Diversity is embedded within the curriculum offer and that staff are trained to the relevant level







PERSON SPECIFICATION
Vice Principal
 
	
	Essential
	Desirable

	Qualifications
	· A higher education qualification
· A teaching qualification

	· A management qualification
· A postgraduate qualification

	Experience
	· A track record of success in management within an academic educational environment.
· Teaching experience which is directly related to the curriculum offer of the Colleges.
· A track record of successfully managing the finances of a faculty and/or campus and controlling budgets to ensure the required contribution rate is achieved.

	

	Knowledge
	· Good current knowledge of further and higher education issues and systems.
· A sound knowledge of the funding systems of further education.
· Good knowledge of quality measures and systems.

	· A sound knowledge of the curriculum portfolio offered by the faculties.


	Personal Qualities
	· A strong commitment to the success of the College. 
· Vision and enthusiasm for the future of the faculties.
· Strong interpersonal skills.
· The ability to represent the College at a senior level in the external community.
· A commitment and ability to ensure and improve the financial viability and success of the faculties which will involve proposing and taking specific and decisive actions. 
· Good written and oral communication skills.
· Sound organisational and administrative skills.
· A reasonable level of computer literacy.
· The ability to resolve effectively operational challenges and difficulties which will require a proactive approach to the management of the faculties.
· The ability to work and achieve results under pressure.
· The ability to work effectively as a key member of a team, develop effective working relationships with colleagues, and abide by majority decisions.
· A commitment to adhere to all college policies and procedures, and work to corporate college standards.
· The ability to inspire and motivate others to succeed.
· Excellent people management skills, including the ability and willingness to congratulate and reward success and confront and resolve poor performance or misconduct.

	· A track record of the development of successful partnerships with external organisations.
· A creative and innovative approach to the work of the faculties, in particular, the curriculum it delivers.
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