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HEREFORDSHIRE COLLEGE
Job Description

Technician – Plumbing, Heating & Gas

FACULTY			Faculty of Technology Studies		

RESPONSIBLE TO 		Team Leader – Construction & Building Services


JOB PURPOSE

To maintain the Plumbing & Heating and Gas training workshops, tools, equipment and stores, and to provide technical support to staff and students across the Plumbing & Heating and Gas curriculum area. To support and participate fully in the ongoing Faculty and College activities to achieve the College’s key mission and objectives.

HLNSC is committed to safeguarding and promotes the welfare of all learners and expects all staff to share this commitment.

MAIN DUTIES AND RESPONSIBILITIES

The key responsibilities of the post are set out below under the headings of:

Workshop and Equipment Maintenance

Support staff and students in practical delivery of the curriculum

Consumables, Materials Preparation and Stock Control


MACHINE, WORKSHOP & EQUIPMENT MAINTENANCE

· To carry out a rolling program of equipment, workshop and machine  maintenance and to carry out emergency repairs to equipment and plant where qualified to do so
· To oversee a process of continuous improvement in the organisation and smooth running of the workshops, identifying improvements and agreeing actions with the Team Leader
· To ensure that the workshop environments, machines, tools and plant are compliant with relevant Health and Safety requirements, carrying out annual updates to workshop and equipment risk assessments, and identifying necessary actions to the Team Leader where appropriate
SUPPORT STAFF AND STUDENTS IN PRACTICAL DELIVERY OF THE CURRICULUM

· Prepare tools, equipment and materials for use by students in practical activities in workshops and specialist classrooms
· Provide technical support and guidance to students for practical activities, under the direction of the tutor


CONSUMABLES, MATERIALS PREPERATION AND STOCK CONTROL

· To ensure that the consumable stocks, including PPE and raw materials, are maintained, supplied and prepared at the required level in the relevant workshops in response to anticipated demand and staff requests
· To follow college and financial procedures in ordering consumables and other workshop equipment, liaising with the Team Leader in matters of budgetary control
· To update workshop and other relevant inventories on an annual basis in line with the colleges inventory auditing procedures.


CONTRIBUTION TO THE WIDER TEAM

· To be trained and act as a first aider for the curriculum area
· To attend and contribute to course team meetings and departmental team meetings where applicable
· To participate in staff appraisal processes, and other staff development programmes, as appropriate 
· To comply with College administrative, financial and quality procedures as required
· To comply with and follow the college’s safeguarding and health & safety policies and procedures 


PERSONAL PROFILE

We are looking for an individual who has a real commitment to comprehensive post 16 education and training, with relevant workshop maintenance / management experience, preferably within an educational / vocational training context.

Whoever we appoint will need to be able to work well with young people as well as being able to oversee the logistics of workshop management and development.


We will be particularly interested in candidates who:

· have relevant workshop management / technician experience, including a familiarity with the operation and maintenance of relevant tools and related equipment.

· Are familiar with the applications of modern technologies and installation methods within the plumbing & heating industry  

· have experience of supporting young people in workshop skills, development and training

· have an up to date awareness of relevant legal and health and safety issues related to workshop practices

· have good levels of mechanical, technical and practical aptitude

· are first aid qualified (or willing to train)

· have experience of budgetary and ordering processes

· are willing to participate in and enrol on relevant staff development activities / courses to gain where applicable; first aid and health and safety training, PAT testing qualification, COSHH etc.

· be pro-active, responsive and are able to work well as part of a team
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