HEREFORDSHIRE, LUDLOW & NORTH SHROPSHIRE COLLEGE
Job Description

FRENCH TUTOR – BEGINNERS TO CONVERSATION
GATEWAY ADULT EDUCATION CENTRE

FACULTY			Faculty of Adult and Community Education
RESPONSIBLE TO		Head of Adult and Community Education

JOB PURPOSE
To deliver high-quality French language teaching to adult learners, from beginners through to conversational level, enabling them to develop practical language skills, confidence and fluency for everyday, social, cultural and travel situations.

KEY RESPONSIBILITIES
Teaching and Learning 
· Plan and deliver engaging, structured French lessons, either in person or online, across beginners, improvers and conversational levels. 
· Use a range of language-teaching strategies and activities to support and challenge learners of varying abilities and levels of confidence.
· Develop learners’ speaking, listening, reading, vocabulary, grammar and pronunciation, embedding digital skills and real-life communication where appropriate. 
· Create an inclusive and supportive learning environment, in person or online, that promotes participation, confidence and willingness to communicate in French.
Assessment and Progress Monitoring
· Assess learners’ starting points and language needs and set clear, personalised targets for development. 
· Monitor and track learner progress, providing timely and constructive feedback on language development and communication skills. 
· Provide appropriate opportunities for learners to practise and demonstrate their developing French language skills; where relevant, support learners preparing for external language qualifications. 
· Maintain accurate records (e.g. registers, ILPs and progress tracking).
Online Delivery
· Deliver live French language sessions using digital platforms (e.g. Microsoft Teams), where required. 
· Develop and adapt high-quality digital French language resources and activities. 
· Promote learner engagement, participation and attendance in an online setting.
Learner Support and Experience
· Create a safe, inclusive, and respectful learning environment 
· Promote British values, equality, diversity and inclusion, including respect for French-speaking cultures and communities. 
· Support learners’ personal development, wellbeing and confidence, particularly in using French in real-life situations. 
· Signpost learners to additional support (e.g. safeguarding, careers and welfare)

Quality Assurance and Compliance
· Liaise with faculty administrators to ensure that learners are correctly and efficiently enrolled.
· Contribute to high-quality standards in line with internal quality processes and inspection frameworks. 
· Participate in standardisation, CPD and team meetings. 
· Comply with safeguarding, Prevent, equality and diversity, and health and safety requirements. 

Wider Responsibilities
· Work flexibly to meet curriculum needs, including evening, online and community-based delivery.
· Attend team meetings, standardisation, and training sessions 
· Engage in continuous professional development 
· Contribute to enrolment, induction and promotional activities, including supporting the development of French provision where appropriate. 
· Maintain up-to-date subject and pedagogical knowledge in French language teaching and adult learning.

PERSON SPECIFICATION
Essential
· Level 2 English and Maths (or equivalent)
· Subject-specific qualification in French or equivalent evidence of a high level of French language proficiency.
· Recognised teaching qualification (e.g. PGCE, Cert Ed, DET) or equivalent teaching experience. 
· Experience teaching French, ideally to adult learners. 
· Experience supporting learners to make progress and develop confidence in using French.
· Ability to plan and deliver engaging, well-structured and appropriately differentiated French lessons.
· Effective use of digital platforms for teaching and learning
· Experience of assessing and tracking learner progress and adapting teaching to improve outcomes. 
· Ability to contribute to quality improvement and curriculum development. 
· Excellent organisational, communication, and digital skills
· Access to reliable IT equipment and internet access
Desirable
· Level 5 teaching qualification e.g. DET, CertEd, PGCE, or equivalent
· Knowledge of Ofsted Education Inspection Framework 
· Experience working with diverse and vulnerable adult learners 
· Creative approach to language teaching, online delivery and resource development

Additional Information
· Flexibility will be required, including evening, online and/or community-based delivery 
· The post holder will be expected to uphold safeguarding and promote learner welfare at all times
· Appointment subject to an enhanced DBS check.
